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IIpenuciosue

1 PASPABOTAH Poccniickoit TocygapctsenHoi 6ubmiorexoit, Texungeckum Kommrerom TK 1o
cranmapruzaumu 191 «HayuHo-texnudeckass nudopmanmsi, 6UOIHOTEYHOE U U3NATENBCKOE JEI0»

BHECEH T'occrannaprom Poccuu

2 NPUHAT MexrocynapcTBeHHBIM COBETOM IO CTAHAAPTH3AIMH, METPOJIOTHH W CepTHUKAIIHH
(mpotoxon Ne 17 or 19—22 wions 2000 r.)

3a NpUHATHE ITPOroJIOCOBAJIH:

HaumeHoBaHKe rocynapcrsa HauMeHoBaHHe HalOHAJIBHOINO OPraHa 1o CTaHJAPTH3ALMH
Azepbaiimxanckas Pecniybmmka AsroccraHgapr
Pecriybmuxa ApmeHust ApmroccraHaapr
PecnyGnuxa Benapyce Foccrangapr Pecriybnuku Benapychk
Pecriy6muka Kasaxcrad T'occrangapr Pecniyonuku Kazaxcran
Kuprusckas Pecrniybmika Kupruscranpapr
Poccwiickas ®eneparys Toccranpapr Poccun
Pecnybnuxa TamxuxucraH TamxuKroccTaHAapT
TypxMeHucTaH I'naBrocmHcnexums «TypkMeHCTaHIapTIaphi»
Pecniybmixa Y3bexmucran Yaroccranaapr

3 MexrocynapCTBEHHBIM CTAHIAPT COOTBETCTBYET TPeOOBAHMAM MeXIyHapomaHoro cranmapra UCO
2789—91 «MexnyHaponHast 6uGIHOTEeYHAS CTATUCTHKA»

4 TlocranoBiaeHueM ['ocynapcTBeHHoro KoMurera Poccuiickoit ®Penepanuu 1Mo cTaHJapTH3ANUH
u MeTpoaoruu or 19 ampens 2001 r. Ne 182-ct MexrocyaapcrBenHslit cranmapt 'OCT 7.20—2000
BBeJIcH B [IEHCTBME HEMOCPENCTBEHHO B KaYyecTBe I'OCY,lIapCTBeHHOI‘O cranpapta Poccuiickoit ®enepa-
muu ¢ 1 ausaps 2002 r.

5 B3AMEH I'OCT 7.20—80, I'OCT 7.41—82

© HMIIK HszparensctBo crazapros, 2001

Hacrosmmit ctaHaapt He MOXET OBITh MOJIHOCTBIO WIK YACTHYHO BOCIIPOM3BEIECH, THPAXMPOBAH M
pacrpocTpaseH B KadecTBe oQUIIMAIBHOIO M3MaHusa Ha Tepputopuu Poccuiickoit Oenepanuu 6e3 paspe-
meHus 'occranmapra Pocoun
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MEXTOCYIAPCTBEHHIEBMI CTAHZIAPT

Cucrema crannapros no HE(opManan, OHOAHOTEYHOMY H H3ATEILCKOMY RENY
BUABJIMOTEYHAA CTATUCTHUKA

Library statistics. System of standards on information, librarianship and publishing.

Jara seenennst 2002—01—01

1 ObnacTe npaMeneHAs

Hacrogummit craHZapT yCTaHABIMBACT eJUHULBI yYeTa NOKYMEHTOB (POHIOB OMOGIHMOTEK M OPraHOB
Hay4YHO-TeXHHYecKoil MHMopmanmy (masee — HTU) u equuuisl yuera oGCHyXHMBaHUS ITOJNb30BaTENEH
oubmorex u opranos HTHU.

Crangapr obs3areneH mis Bcex 6ubmuorek U opraros HTU HesaBHCHMO OT BeTOMCTBEHHOTO
NoxYHHEeHUsI U popM coOCTBEHHOCTH.

2 Onpenenenns

BhIIa4Ya noxymenra: IlpemocTarieHne TOKYMEHTA IO 3aIpocy IOJb3oBaTens Oubnauoreku Ha aGoHe-
MCHTE, B YNTATEHOM 3&JI¢ Yepe3 HecTALMOHApPHBIC (POpPMEI OOCTYKHUBAHUA HJIM JIeKTPOHHBIE HHPOpMAa-
IIHOHHBIE CETH. -

rozi0Boil KoMwiekT: COBOKYITHOCTh HOMEPOB (BBHIITYCKOB) IEPUORMYECKUX H3TAHMM 33 roff, IpHHH-
MaeMasi 332 OfHy YYETHYIO efuHuiy ¢GoHIa.

MeponpuaTae: CoBOKYITHOCTb JeHCTBHIA, OpraHU3aLMOHHEIX POPM, OPHEHTHPOBAHHBIX HA KOHTAKT-
Hble TPYNIBl IIONb30BAaTENe B LENSIX YHIOBICTBOPEHMSI MX IoTpeOHOocTeld B 3HAHMM, MHGOpMaLUH,
oOIIeHMH, PeKpeaLtiy.

MeTponoJika: MexayHaponHas eOUHMIA ydeTra oGbemMa GoHIa, M3MepsieMass Kak 1 M cTe/uaxHoi
TIOJIKH, 3aHATOM U3NAHUSAMHU WUIM APYTHMH TOKYMEHTAMH.

Hassanne: Kaxmoe HOBoe WK MOBTOpHOE M3NAHUE, APYroil JOKYMEHT, OTJIMYAIOIMEC OT OCTANTBHBIX
3arfTaBHEM, BBIXOAHBIMU JAHHBIMH WU JPYTHMH 3/IeMeHTaMU oGOpMIICHHS.

otka3: HeynoBieTBOpeHHBIH 3aIIpoC MOAb30BATENS GHNOIMOTEKH.

nommnBKa (nepemieTHan equanna): CoBOKYIIHOCTh HOMEPOB MEPHOIMIECKHX H3TAHKHE (HOKYMEHTOB),
CILIMTHIX, TIEPEIUIETEHHbIX WM CKPEILUIEHHBIX APYTUM CIIOCOOOM B OHO LieJIoe ¥ MPHHUMAEMBIX 3a OOHY
VIETHYIO eAMHUHY (hOHAA.

noib3oBaTens OnbmoTekn: OU3MIECKOe WIKM IOPUANIECKOE JIULIO, MOJb3YIoIeecs ycayraMu 6uomm-
oTexH (YMTaTesb, IIOCETUTEIb MEPONIPUATHIL, a00HEHT).

nocemenue: [Ipuxon monp3oBarens B 6ubnnorexy wiu oprad HTU, 3aperncTpupoBaHHEI B KOH-
TPOJIBHOM NHCTKE Win GopMyIsipe YATATENS, APYTOi JOKYMEHTAILIUH, IIPUHATOM B OMOIMOTEKe WUIH OpraHe
HTH, a takxe B 3JICKTPOHHOI Ga3e JaHHBIX.

nocrosmno Aeicrsyiommii 3ampoc (II/[3): Tema undopmaimoHHOro 3ampoca Ha OOCHyXWBAHUE
aGOHEHTOB B CHCTeMe M30UpPATENbHOrO pacrpocrpaHeHus uHopMaimn (nanee — UPH).

ax3emnap: Kaxnas otaenbHas eIMHUIA JOKYMEHT2, BKIIouaeMast B GOHI WM BBIGHIBAIOIIAS U3 HETO.

3 O6mue noJoxeHAs

3.1 O6beM donna 6ubmmorexu u oprana HTU ucuncasgercss B yHUUIIMPOBAHHBIX €MHUALIAX.

3.2 OcHOBHBIMM €AVHHIIAMH YIETA JUIS BCEX BULOB JOKYMEHTOB SIBISIOTCS SK3EMIUIAP W Ha3BaHUeE.

3.3 OcHOBHBIMM C€OWHHMIIAMU ydeTa oOBeMa (oHIA IEeYaTHBIX M3ZAHHNA, HEOMyOJHKOBAHHBIX U
ayTUOBU3YaJIbHBIX JOKYMEHTOB, SJICKTPOHHBIX W3IaHKI SIBIMIOTCS SK3EMIUIAP U HA3BAHKE.

Hanasme odpuuHaIbHOS
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3.4 Yyer obpema ¢oHHA XypPHANOB M raseT IPOBOIMUTCS B SK3EMIUIIpaxX, HA3BAHHAX, T'OJOBBIX
KOMIDIEKTaX, ITOAIHBKAX.

3.5 JlomoJHHMTEIbHBIMHA €XHHULAMHU yieTa obbeMa (PoHIA ABITIOTCS rOXGBOIM KOMIUIEKT, METPOIION -
Ka, MoJINyvBKa (ITeperUIeTHAs eAHHLIA).

3.6 Yuger o6neMa ¢(oHAA B HA3BaHHUAX MPUMEHSIETCA JUIS HOBBRIX MOCTYILICHHIA.

3.6.1 INoBTOpHOE H3TAaHME YYUTHIBAETCSI KaK HOBOE HA3BaHHWE, €CJM OHO IOIONHEHO W (WiM)
nepepaboTaHo.

3.6.2 MHoroToMHOE H3aHWe, OObeAMHEHHOE OOLIHNM 3arjlaBHEM, YIMTHIBACTCHA KAK OJHO Ha3BaHHE,
332 UCKJTIOYEHHEM TOMOB, HMEIOIIHMX MHIMBUIYAIBHOE 3arIaBHe.

3.6.3 Konus u3gaHusi WM HEOMyOIMKOBAaHHOTO JOKYMEHTA HE3aBHCHMO OT BHAA HOCHTENA YIHTHI-
BaeTcs TaK Xe, KaK OpUTHHAIL

3.7 TlpwroxeHusi K U3NaHVAM (KapThl, aTjachl, TaONMUILI, OOBACHUTENLHBIE 3AITMCKHM, YKa3aTelId
reorpachu4eCKMX Ha3BaHUM, HOTBI, IPaMIUIACTHHKY, 1wiakaTel, CD-ROM, nuckeTsl H T. 1.), HEe MMEIOLIHE
CaMOCTOSATEJILHOTO 3HAYEHHUS, OTOEIbHO He YIUTHIBAIOTCA.

3.8 CamocrodTenpHbIE U3IaHUsA, 0OBEAMHEHHBIC B ONHOM NeperuieTe (KOHBOMIOTE) YYHTHBAIOTCS KaK
OTHENBbHBIE DK3EMIUIAPH! U OTHEIbHbIE HA3BaHUS.

4 Yyer OTACNbHBIX BHIAOB H3IAHMI H HEONYOIMKOBAHHLIX JOKYMEHTOB

4.1 Kaura u Gpomopsi

4.1.1 Kaxpnas xHura wii 6polIiopa, BXOHSINASA B CEPHIO, YIUTHIBACTCS KAK OTAENbHOE Ha3BaHue.

4.1.2 Kaxnas u3 Gpoluiop, BHITyLIEHHBIX B OOBeIWHSIOWEH MX M3maTesIbcKoi manke (o0/oXke),
YIUTBIBAETCA KaK OTHEIbHOE Ha3BaHHE.

4.2 Ileproamieckue HINAHKA

4.2.1 OCHOBHBIMM €JIHHULIAMH yueTa oObeMa GOHAA XKYPHAIOB SIBISIETCS 3K3eMIULIp (TOM, HOMep,
BBITYCK) ¥ Ha3BaHHE M3JAHUA 3 BCE oAbl €ro MOCTYIUICHUA B GOHJ HE3aBUCHMO OT M3MCHEHMA 3arIaBUig
XypHana.

Kpome Toro, o6seM ¢GoHIa XypHANOB YIUTHIBAETCA B FOJIOBBIX KOMILIEKTAX.

4.2.2 OCHOBHBIMM €IUHHLAMHU ydyeTa oObeMa (OHNA raseT SBIAIOTCA TOLOBOM KOMIUIEKT raser,
KOTODBIH MOIIEKUT MOCTOAHHOMY XPaHEHUIO B JaHHOM ¢(oHIE, ¥ HA3BAHHE KOMIUIEKTa M3JAHMA 32 BCE
TOIBI €r0 MOCTYIUIEHMsI B ¢GOHI HE3ABKCUMO OT M3MEHEHMS 3aIMIaBUs H3IaHMS.

IIpumMeyanyue— JlonomHUATENEHO AONYcKaeTcss yyer obbeMa (poHOA B HOMepax (Ui HemepervleTeHHBIX
raser) ¥ MOJINNEBKAX (TIEPETUIETHRIX eAMHUIIAX).

4.2.3 EnHMUAMH yYyeTa OJHONHEBHBIX (Pa3OBbIX) Ia3eT CHYXAT 5K3eMIUIAp (HOMep, BBHIMYCK) M
HAa3BaHME ra3eThl.

4.3 Ilponoxalomuecs H3JAHAN

4.3.1 OcHOBHBIMH €IMHULIAMM yieTa 00beMa GHoHA ITPONOIIKAIOUIMXCA WINAHHI SIBISTIOTCS 3K3eM-
p (ToM, BBITYCK) M Ha3BaHHE KOMIUIEKTA M3ZaHYS 32 BCe TOAbI €r0 HOCTYIUIEHHS B HOHI HE3aBUCHMO
OT M3MEHCHUSA 3aTIABUA M3IAHUA.

4.3.2 Kaxaast cepusi NPOROIKAIOIIETOCH U3NAHHS, UMEIONIAs CAMOCTOSTENbHYIO HYMEPAIHIO BRITYC-
KOB, YYHTHIBAETCA KaK OTIAENBHOE Ha3BaHUe.

4.3.3 Kaxmblif caMOCTOSTENbHBI TOM (BBOTYCK) IPONOIKAIOLIETOCH H3NAHHMA YYMTBIBAETCS KakK
OTeNbHOE Ha3BaHME.

4.4 Horaple w3nanus

4.4.1 EnvHMIaMM ydeTa HOTHBIX W3IAHUI SBISIOTCA SK3EMIUISIP M Ha3BaHUE,

4.4.2 OtnenpHble naptuy (rojoca), oObeIMHEHHEIE C MTAPTUTYPOH (KIaBUPOM) B OMHOM M3IAHMH, &
TAKXKe NapTUM, OObeINHEHHbIE N3AATEIBCKOM mankoi (06JI0XKOM), YIMTHIBAIOTCH KaK OJWH IK3EMIUISP U
OQHO Ha3BaHME.

4.4.3 OrnenbHble MApTHU (TOJNOCA) M TAPTHTYpA (KIABHUP), H3NAHHBIE PA3Ne/IbHO, YIUTHIBAIOTCH KaK
PA3HBIE 9K3eMILISPHI.

4.4.4 CaMocTosiTe/ibHBIe HOTHbIE M3aHKUsA, OObeNMHEHHBIE B OMHOM Ieperuietre (KOHBOJIOTE), Y4H-
TBIBAIOTCA KaK OTHEIBHBIE SK3eMIUISIDHI ¥ OT/AEIBHBIE HA3BAHMSL.

4.5 Kaprorpadpuaeckue H3gaHus

4.5.1 Kapra, u3gaHHast Ha HECKOJIbKMX TMCTaX, OObeAMHEHHBIX OO1IMM 3ar/IaBUeM, YIUTHIBAETCS KAaK
OIMH 3K3eMIUISAP M OZHO HAa3BaHME.
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4.5.2 Kaxnpiil caMOCTOATENBHBIA JUCT CEpHHOM KapThl YYMTBHIBAETCS KAaK OTHEIBHBIN SK3eMIUIAP 1
OTHENHHOE Ha3BaHUE.

4.6 W3ou3nanns

4.6.1 JIucrosblc U3MAHHUA, OOBeNHHEHHbIE U3NATENLCKON Mankoit (06MoXKoM, MAHXKeTKOM, 00epT-
KOif), YIUTHIBAIOTCS KaK OIMH SK3EMIULIP ¥ OZHO Ha3BaHMe. ‘

4.6.2 Kaxnplif JIMCT CepuM HM3OU3NAHMI, He OoOBeAMHEHHBIH M3aaTenbcKoil mamkoil (o6noxkoif,
MAaHXeTKOM, 00epTKO#), YIUTHIBACTCA KaK OTHCNbHBIN K3EMIULIP U OTACIbHOE HA3BaHUE.

4.7 JIucToBnie TEKCTOBbIE H3IAHUS

4.7.1 JIucroBBle TEKCTOBBIE M3AAHUSA, BEHIMYHICHHBIC B OOBEIMHSIONICH M3NATEIBCKON IManke (MaH-
XKeTKe), YIUTHIBAIOTCA KaK ONVH 3K3EMIUIAP U OJHO HAa3BaHHE.

4.8 Coenmajbabie BRI HOPMATHBHBIX AOKYMEHTOB

4.8.1 CraHmapThl ¥ KaTaJOTU IMPOMBIILIEHHOTr0 000pyLOBaHUS M U3JENMIA, BRITYLIIEHHEIE B O0beIU-
HSIIOIUEH MX M3aTejabcKoli marke (00M0XKe), Ipy HAIMYHK Ha mamke ollieil LeHsbl, coaepXaHus BCero
H3NAHWUSA ¥ €HHBIX BBIXOZHBIX JaHHBIX, YIUTBIBAIOTCA KaK OMMH 3K3eMIUIAp U OJHO Ha3BaHHUE.

4.8.2 CraHpmapThl ¥ KaTaJOTX INPOMBIIUICHHOIO OOOPYHOBAHUA M M3IC/HUIA, BBINYILIEHHLIE B BHIE
OTHEAbHBIX JIUCTOB, €CJM KaXIbIA U3 HUX UMEET CBOU BBIXOZHbIE JAHHBIE, UEHY, TUPAX, YIUTHIBAIOTCA KaK
OTHEIbHBIN IK3EMIUIIP ¥ OTHEIBHOE HadBaHMe, HaXe eci OHU OObeIMHEHBI OMHOM mankoi (06I0XKoi).

4.9 JlenonupoBaHnbie HAYIHbie padoTHI

4.9.1 JlenoHupoBaHHas HayyHas pabota (paGota B IBYX 3K3eMILIApax M COMPOBOAUTEIBHBLIE NOKY-
MEHTHI K Hel), comepXalnascsi B OTAEHbHOM I1alKe, YYUTHIBAETCS KaK OMUH 3K3¢MIULIP ¥ OIHO Ha3BaHMe.

4.10 HeonyO/mxoBaHHBIE JOKYMEHTDHI

4.10.1 HeomnybnukoBaHHbIE JOKYMEHTHI, cOPONIIOPOBAHHBIE U COAEPXKALIMECS B OTAEILHOI NarkKe,
YYHTHIBAIOTCS KaK OIMH 3K3EMIULIP ¥ OZHO Ha3BaHHE. )

4.10.2 lnsd KOHCTPYKTOPCKOM MOKYMEHTAIlMM ENUHMIE ydeTa SABIAETCH YepTeX WWIH ITONHBIA
KOMILIEKT KOHCTPYKTOPCKMX JOKYMEHTOB, OTHOCSIIMXCS K OMHOMY M3IEJIHIO.

5 Yuer aynmoBH3yAIbHRIX JOKYMEHTOB

5.1 ®ononoxymenTn

5.1.1 Epuuunamu yyeta oopeMa poHAa GOHONOKYMEHTOB SIBIAIOTCS 3K3EMIUISIP U Ha3BaHMeE.

5.1.2 DxzeMmipoM (POHONOKYMEHTOB SIBASIOTCS: JUCK — IUIS TPAMIUIACTUHOK, KOMIIaKT-IMCKOB;
KaTyIlIka, Kkaccera, 606MHa — JUISI MarHUTHBIX (OHOTPAMM.

5.1.3 OrtgenbHO BBIYIIEHHAs IPAMILUIACTHHKA, KOMITAKT-AMCK YYUTBIBAIOTCA KaK OJUH OUCK U OXHO
Ha3BaHUE.

Komimexr (as00M) rpaMIDIacTHHOK, KOMIAKT-IUCKOB, OOBeIMHEHHBIX OOIINM Ha3BaHUEM, YIUTHI-
BaeTCA 110 KOJMYECTBY AUCKOB M OHOMY HA3BaHHIO.

5.1.4 MaruutHas ¢oHorpamMMa Ha ONHOM KaTyllke (KacceTe) YYMTHIBACTCS KaK OMHA KaTyIIKa
(xacceTa) ¥ OHO Ha3BaHHE.

MarHuTHas poHOrpaMMa Ha HECKOJbKHMX KATYIIKax (KacceTax), o0beJMHEHHbIX OO1MM Ha3BaHUEM,
YIUTBHIBAECTCS T10 KOJIMYECTBY KATYIIEK (KacceT) 1 OKHOMY Ha3BaHMIO.

5.1.5 OtgencHO BBUTYIICHHBIM (OHOZOKYMEHT MM KOMIUIEKT (POHOTOKYMEHTOB, O0OBEIUHEHHBIX
obmMM 3arinaBKeM, YUUTHEIBAETCS KaK ONHO Ha3BaHHE HE3aBHMCHMO OT YHCJIA 3aTUCAHHBIX NTPOU3BEICHUMN.

5.1.6 TloBTOpHO BHIMTYIIEHHEIA (POHOMOKYMEHT YUYMTHIBAETCS KAK HOBOE HA3BaHWE, €ClIU HMeeT
MPOWU3BOICTBEHHBIN WK GHUPMEHHBINH HOMEp (HOoMepa), OTJIMYHAIM OT IpeAbIIYIUETO U3NAHUSA C aHAJIOTHY-
HbIM Ha3BaHUEM.

5.2 BuneonoxymeHTh

5.2.1 Envxunamu yyeta doHIa BUAEONOKYMEHTOB SBISIOTCH 9K3EMIUISAP M Ha3BaHUE.

5.2.2 DK3eMIUISIPOM BHIEOJOKYMEHTOB SIBISTIOTCS KacceTa WIH JUCK.

5.2.3 O6umwmit o6beM PoHIa BUIEONOKYMEHTOB YYMTHIBAETCS 110 KOMMIECTBY KACCET WM JTUCROSB.

5.2.4 BumeoZOKyMEHTHI YYUTBHIBAIOTCS IO MPaBUIaM, YCTAHOBIEHHBIM B 5.1.3 — 5.1.5.

5.3 KamonoxymenTl

5.3.1 Epunuiiamu ydeta GoHIAa KWHONOKYMEHTOB fABISeTCA GOOMHA.

5.3.2 KuHoMIBM YUIUTHIBAETCA KAK OJHO HA3BaHME HE3aBUCHUMO OT YMCJIA COCTABIAIONIMX ero yacTeit
(606uH).

5.3.3 O6mwuit o6veM doHna KUHOGUIBMOB YIUTHIBAETCA 110 KOJIMYECTBY GOGHH.

5.3.4 QuadunbpM yyuThIBacTCSA KaK OXHO HAa3BaAHUE HE3aBHCHMO OT YHMCIIA COCTABNIAIONINX ero yacTteit
(pynoHoB).

5.3.5 O6wwmit o6veM poHna IMadUIEMOB YIUTRIBAETCS 110 KOMHYECTBY PYJAOHOB.
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5.4 DoToHOKyMEHTH

5.4.1 Enunuuamu ygeta ¢hoHna GoTorOKyMEHTOB SBISIIOTCA DK3EMIULID M Ha3BaHWE.

5.4.2 BxseMIUsIpoM POTOZOKYMEHTOB SIBJISIETCS Kap.

5.4.3 KoMIUIEKT THAIIO3UTHBOB YYUTHIBAETCS KAK OJHO HAa3BaHKE HE3aBMCHMO OT YKCJA COCTAaBJA-
IOIIMX €ro CIOXeToB (KaxpoB).

5.4.4 OO6umit o6neM ¢GoHIA TUATTIO3UTHBOB YIUTHIBACTCS IO KOJMHIECTBY KaapoOB.

5.5 JloxymenTsi Ha MEKpOdOpMax

5.5.1 EmunuiiaMu yyera (oHAa JOKYMEHTOB Ha MUKpPOodopMax SIBISIOTCS 3K3eMIUIAP M HAa3BaHHE.

5.5.2 DK3eMIUIIpOM ZOKYMEHTOB H2 MHUKpo(opMax sSBTIoOTCs: duma — g MUKpOQUIT; pyJIOH —
JUIST MUKPO(HIIBMOB.

5.5.3 KomiexT ¢ull, oObeIMHEHHBIX OOIIUM Ha3BaHMEM, YIUTHIBACTCA KaK OMHO Ha3BaHUeE.

5.5.4 O6nmit 00beM GOHIA JOKYMEHTOB Ha MUKPO(DHIIIAX YIUTHIBAETCS 110 KOJXMIECTBY HIIL

5.6 AymuoBusyanbHble JOKYMeHTHI (ABJI), ABnsomuecs NpUIOXeHHEM K APYTHM BHIAM JOKYMEH-
TOB, OTAEJIBHOMY YY€Ty He IOIUIeXaT.

IlpumMeuaHHue— [Ipu 3aTpyIHUTESIBHBIX CNYYasX ONpPeNeeHHS OCHOBHOTO HOCHUTENS WHGOOPMAIMK M
TIPWIOXEHHS K HEMY 32 OCHOBHOM HOCHTEJIb, TIONIEXAIINI yueTy, NPMHMMAETC TeKCTOBHIY JOKYMEHT.

6 Yuer 3JeKTPOHHBLIX HM3IAHMM

6.1 EnvHUIAMH yJeTa SNEKTPOHHBIX U3MAHMU SBIASIOTCA 9K3EMIUISIP U Ha3BaHHME.

6.2 DK3eMIULIpOM IS NIEKTPOHHBIX U3AHMIA SBISIOTCS QUCKeTa B onthyeckuii aucK (CD-ROM n
MYJTETHMEIHA).

6.3 DaeKTpoHHBIE M3MaHUSA YIUTHIBAIOTCA IO MPaBUIaM, YCTAHOBIEHHBIM B 5.1.3.

7 Yder noab3osateneii 0n6smorex m opranos HTU

7.1 EnuHuileit yyeTa 9uUTaTeNei SIBAAETCS YUTATETD.

7.1.1 Vuer oOumiero 4yucia 9YuTareqeil IPOBOAUTCA IO YKUCIY vuTaTeNeif, oOCIyXeHHBIX BCEMHU
CTPYKTYpHBIMH TIOApasneNeHUAMU Oubnuoreku win opraHa HTH u 3aperMcTpupOBaHHBIX B €NHHOM
PETHCTpAllMOHHON KaproTeke WM enuHoi B/l umraresneit.

IMMpuMeuanue— IIpy Hamuumy B 6MOMHorexe i oprane HTH eaMHCTBEHHOTO CTPYKTYPHOrO Hofpas-
JieTieHs] y4eT oblero YAcia Yurarelieil MOXeT MPOBOAMTLCS HAa OCHOBE KapTOTeK (POPMY/SpoB uUMTaTeNe.

7.2 EpvHuueit ygera aGoHeHTOB MexOubmmoredHoro aboHemenTa (nanee — MBA) sBnsercst onuH
abOHEHT.

7.2.1 Yuer obuero uucna abonentoB MBA mpoBomutcst mo ykchay 6ubauoTek wim opraHos HTH,
3apeTMCTPHUPOBAHHBIX B KapToTeke Wik BJl peructpauuu aboneHnTroB MBA.

7.3 Enunuieit yyera aboneHToB cucteMbl UPH siBisiercss MHIUBHIYaISHBIA (JIMLIO) WA KOJUIEKTUBHBIN
(opranmzaims) aGoHEHT, 3aperuCTPIPOBAaHHBIA B KaproTeke Wi B/l perucrpaumu aGoHeHTa cucteMsr UPH.

7.3.1 Yuer oburero yuciaa abonenTos cuctemsl UPY npoBoauTcs 1Mo YUCITy aGOHEHTOB, 3aperucTpH-
POBAaHHEIX B KaproTeKe wid BJl 3Toit cHcTeMBl.

7.4 Epvnuueit ygera noJip3oBaresieil, obpamalommxcs B 6u6amorexy wiu opraH HTH yepes anex-
TPOHHEIE MH(OPMALIMOHHBIE CETH, SBJISIETCS KOJ, [T0Ib30BaTeNs (JIMIIA WIN OpraHu3anun), 3adUKCHpoBaH-
HBIA Ha cepBepe 6ubmoreku unu opraHa HTH.

7.4.1 Yder oOuiero yucna moib3oBareneif, obpamaoommxca B oubmioreky wm opran HTH gepes
3IeKTPOHHBIE MHGOPMALMOHHEBIE CETH, OCYILECTBISIETCA IO KOJUYECTBY HEOOUHAKOBLIX KONOB JIMIL] M
OpraHu3aunil, 3apeTHCTPHPOBAHHEIX Ha cepBepe 6ubnnorexu win opraHa HTH.

7.5 EnuHuuei yyeta moceTureseil MEpOTIpUATHI SBIISIETCS JIUIIO, IIPUCYTCTBYIOLIEE HA MEPOTIPUSTHH
M 3aPErMCTPUPOBAHHOE B JOKYMEHTAX, MPHUHSTHIX B Onbnoreke wim oprane HTH.

7.5.1 VY4er obuiero yucia MoceTUTe e MepOUPUSTHIA OCYHIECTRIAETCS CYMMUPOBAHUEM KOJTHYECTBA
MPUCYTCTBYIOLIMX Ha MEPOIPUSTHAX JIULI, 3apErUCTPUPOBAHHBIX B MPMHSATHIX JOKYMEHTAX KaXIbIM CTPYK-
TYPHBIM TNoApasfeaeHueM 6ubnuotexu wiu opraHoM HTHU, mpoBoasiiuM MepoIpusiTHe.

Il pu MeyaHn ¢ — Yucro noceruresneii MCPONIPHATHS, COBMECTHO IIPOBOJMMOTO HECKOJBKUMM CTPYKTYp-
HBIMU ITofpasfeneHusMu 6ubnuorexku win opraHa HTH, yyutsiBaeTcss OTHNM CTPYKTYDHBIM TOAPA3ACICHHEM.

4
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8 Yuer mocemennii, oOpamenmit

8.1 EmuuuIieil yueTa IocenIeHHIA ABSIETCA OTHO MOCSUICHHE, 3aPErHCTPUPOBAHHOE B JOKYMEHTALMH
wm BJI, npunarsx B 6ubanorexe win oprane HTH.

8.2 Emynuue#t ygera obpallleHMi K 2JIeKTPOHHOH OubmioTeyHO-MHGPOPMALIMOHHON CETH SBIIAETCS
oIHO obpalleHne Ha cepBep GmGamoreku Wi oprad HTU.

8.3 Vuer ofbmiero uuciaa rnoceueHnid (o6palueHuil) MPOBOAUTCS CYMMHPOBaHUEM IoceieHu#t (06-
pallieHuil), YITEHHBIX KAXIBIM CTPYKTYPHBIM TofpasaenicHueM 6ubnuorexu wiu opranom HTH.

9 Yuer 3anpocoB HA NOKYMEHTH H MX KOITHA

) 9.1 EnwHMueit yyera 3ampocoB Ha JOKYMEHTBl M MX KOMHUH SIBNISETCS 3aIlpOC HAa OIUH 3K3eMIULIP
JOKYMEHTa WIX KOIIMM, 3aperNCTPpUPOBaHHBINA B JUCTKE YUTATENILCKOrO TpeGoBaHus win BJI.

NpumeyaHue— Eaununeit yyera 3ampoca Ha TEPHOIMUECKOE HM3JIAHME ABIACTCH ONMH 3K3EMIUIAD
M30aHMA WIH OHA TOALIMBKA.

9.2 Vuer obimero Iucia 3arpocos OCYILECTBIIETC CYMMUPOBAHUEM JTIUCTKOB YHTATEIbCKOrO Tpebo-
BaHMS WIH QUKCHPOBAHHEIX 3anmpocos B B, -

10 Yuer BbiZAYH JOKYMEHTOB H MX KONHii

10.1 Enusumueit ygera BhIIAYM JOKYMEHTOB U MX KONHMIA SIBASETCSA 3K3eMIUIAP, MONTyYeHHBIH MONB30-
BaTeJieM 110 €ro 3aIpocy.

IMIpumeyaHue— EmMHuiei yuera BHIAYH NEPHOAMICCKHMX H3NAHNH SBNACTCS SKIEMIULIP WM TIONNIUB-
Xa, NIoMyYESHHas T0JIb30BaTeNleM O €ro 3ampocy.

10.2 Yyer BeIZaYM AOKYMEHTOB IPOBOAMTCAH IO YHCIY BBIIAHHBIX 3K3EMILIAPOB, 3aperUCTPUPOBAH-
HBIX B (OpPMYJsIpe 4IMTATE/A, JIMCTKE YUTATENbCKOro TpeGoBaHMs, OnaHKe-3akase mo MDBA, KHuXHoM
dopMysipe WM Ipyroil JOKyMeHTaluy, IpuHATOH B 6ubinoteke u oprane HTH, a Takke B 3/1eKTpOHHOM
BA.

10.2.1 Yder BbIIaYM XYpHAJIOB, Ta3€T, HOT, KAPT, U30OMU3NAaHMI, TATEHTOB, CTAHIAPTOB, IIPOMBIILIEH-
HbIX Katanoros, ABJI, oObeaMHEHHBIX WIK XpaHSIIUXCS B ManKaxX, KOpoOKax, KOMIUIEKTaX, IOMIINBKAX;
MUKpOGWIbMOB, MUKPODUII, TUCKET M APYTHX JOKYMEHTOB, KOTOPHIE COCTOSIT M3 HECKOJIBKUX 3K3€MILIS-
POB JIOKYMEHTOB, ITPOBOAUTCS 10 YUCHAY TEX IK3IEMIUIIPOB JOKYMEHTOB, KOTOPBIE COOTBETCTBYIOT 3aIIpoCy
TIOJIB30BATENIA.

10.2.2 ITpu BbImAaYe W3KAHWI U3 OXHOIO CTPYKTYPHOTO MojipasieieHus 6ubiorexu uny oprana HTHU
B Apyroe, y4eT BbIIa4M [IPOBOAUTCS CTPYKTYPHBIM IOApa3feeHHeM, HEMOCPEICTBEHHO OCYILECTRIISIONIKM
BbIIAYy U3JaHUN YUTATENIO WK abonenty MBA.

10.3 ¥Yuer o61ero yuciia BoIIaHHBIX JOKYMEHTOB MIPOBOAUTCS CYMMUPOBAHUEM YKCIIA IK3EMIUISIPOB,
VYTEHHBIX KAKIBIM CTPYKTYPHBIM IoapaspeneHueM 6ubnuorekn wid opradoM HTU.

10.4 VYyer BeIIAYM KONMIA M JOKYMEHTOB C BHICTABKH BXOIUT B 001Iee YHUCIIO BEIIAHHBIX JOKYMEHTOB.

10.5 Yuer BBIZAYM IUTATHBIX KONMI JOKYMEHTOB, IIPOBEIEHHbIH ClIeUMATM3HPOBAHHBIM IOApasfiee-
HueM oubnuoreku unu opranoM HTU, ocyiiecTBiasieTcsl oTHeNbHO W BXOAUT B OOIIiee YKCIIO BBHITAHHBIX
JOKYMEHTOB.

11 VYder 3anpocoB B OTBETOB HA CHPABOYHO-HH(OPMAIHOHHOE OOCIIyKABaHAE

11.1 Envnuueil yyera pa3soBbiX 3alIpOCOB Ha CIIpaBOYHO-MHGOOpMAIMOHHOE OOCTyXUBaHME (Hanee
— CHO) sBisieTcs 3ampoc.

11.1.1 VYyer pa3sosbix 3anpocoB Ha CHO nposoaurcs 1o qyucity:

- 3arpebOBaHHBIX TeM (IS TEMAaTHUYECKUX OUOIMOrpadpuIecKmX 3arpocoB);

- 6ubmorpaduyueckux 3amuceit, TpeOylOILMX yrouHeHuss (U 3alIpocoB Ha GubmMorpaduyeckoe
YTOYHEHUE);

- IOKYMEHTOB, HAUIMYHE KOTOPHIX B ¢oHme 6ubmoreku wim oprana HTH tpeGyercst ycraHOBUTH
(nng anpecHo-6M6MHOrpadUIecKx 3ampocoB);



rOCT 7.20—2000

- 3arpeGoBaHHbIX dakTOB (Ig daxTorpapuuecKux 3ampocoB); )

- TeM, TPeOYIOIUX aHAJIUTHKO-CUHTETAYECKOro Ipeobpa3oBaHMs] NOKYMEHTATRHOM HH{pOpMAIMH
(UIsT aHANMTUIECKUX 3aIIPOCOR);

- METOTMYECKUX KOHCYJIBTAUUH [T0 Pa3bACHEHHUIO MIPABII OMB30BaHUA OUONHOTEKOM HIIM OpraHOM
HTH, no ucmons3cBaHKHI0 WHGOPMALMOHHEIX M3JAHME M 3JEMEHTOB CIPaBOYHO-OuGIHorpadmyeckoro
ammapara (nanee — CBA): katajoros, ykasareneit, b/l 1 T. 1. (1s 3arpocoB OpHEHTALIMOHHOTO XapaKTepa).

11.1.2 Yyer obimero wucna pasosbix 3anpocoB Ha CHO npoBomutcs CyMMHMpOBaHHMEM 3aIIpOCOB,
3aperucTPUPOBAHHEIX B JoKyMenTaumu (win BJI), npuuaroii B 6ubnuorexe wik oprane HTHU.

11.2 Exmuuueif yyeTa BBIMOTHEHHBIX pa3oBbix 3anpocoB Ha CUO sBinsieTcs ycTHas WM MHCBMEHHAA
crpaBka, coliepxaiiasi ceefieHust 06 onHOM TeMe, 06 oIHOM yroYHeHHOH 6ubmorpadudeckoii 3amicu, o6
OMHOM YCTaHOBIGHHOM M3JAaHMHU, 00 OnHOM BBISIBICHHOM akKre, a TAKXKe YCTHadA MIH IMCbMEHHas
MeToaudecKass KOHCYNbTAlHs 110 OJJHOMY BOIIPOCY.

11.2.1 VYuer BemosHeHHBIX 3anpocoB Ha CHO mpoBoauTcs mo 4uciy:

- TeMAaTUYECKMX CIIpaBokK: O6ubiuorpadpuyecKkux CuckoB, TEMATHYECKUX TOABGOpPOK (ITpy BHITIONHE-
HUM TeMaTH4ecKWX 3arpocoB). JlomomHuTenbHo formyckaercs: yuer oubnanorpadudeckux 3amuceid, BKIIO-
YeHHBIX B CIIPaBKY;

- CHpaBOK, BKJIOYAIOIIMX YTOYHEHHbBIE Oubuorpaddeckue 3amucy (ITpyY BHIMIOTHEHHH 3alIpOCOB Ha
6ubarorpadpuIecKue YTOYHEHUS);

- CIPABOK, COACPXKAIIVX CBENeHMS 00 U3MAHMAX, HATMYHE KOTOPLIX YCTAHOBNIEHO B poHIe Gubauo-
Texy win oprasa HTY (npu BHIIIOTHEHWM afpecHO-O0MGIMorpadgpHuecKux 3aIpocoB);

- CIpaBOK, BKJIIOYAIOUIMAX BHISBJIICHHEBIE WM YTOYHEHHBIE (aKThl (IIpU BHIMONHEHUH dakTorpadu-
YeCKHX 3a[IPOCOB);

- CIIPaBOK, BKJIIOYAIOMIUX OO30PHO-aHANMUTUYECKHE CBEACHHMA (IIPH BBHIIONHEHHM AHAMTHYECKHMX
3aMpocoB);

- METONMYECKMX KOHCYAbTaUui (Y BHIIOJIHEHUH 3aIPOCOB OPHEHTALMOHHOIO XapaKTepa).

11.2.2 Vyer obuero yucna BHIMONHEHHBIX 3ampocoB Ha CHO npoBoAUTCS CYMMHPOBaHHEM CIIPABOK,
KOHCYJETAlMi, 3aperucTpUpOBaHHbIX B HJoKyMeHTanu#d (win b/l), npunaTOoif B 6MGNMOTEKE WM opraHe
HTH.

11.3 VYuer nepeanpecoBaHHbIX 3aIIPOCOB IIPOBOAMTCS 110 YHCITY U3BELIEHHI O NepeanpecoBKe 3alpo-
coB B apyrue 6ubnuorexu win opranbi HTH.

Il pumeyanue — [epeanpecoBaHHEIC 3ANPOCH KaK BBITIOJIHEHHBIE HE YYHTHIBAIOTCA.

11.4 EpumHuneit yuera nnocTosiHHo aeiictsyionmx sanpocos Ha CHUO B pexume UPH ssnsierca I1713.

11.4.1 VYuer ob6uiero wucna I1[3 ma CUO B pexume UPH mpoBomurcst cymmupoBanuem I1113,
3aperiCTPUPOBAHHEIX B ToKyMeHTanuM (win B/I), npuusaToii B 6ubnuorexke wiam oprave HTU.

11.5 EmuHuneit yyeTa CUTHAJIBHBIX OMOBEINEHNH, HanpaBleHHbIX aGoHeHTaM cuctemsl UPH, sisinsa-
€TCs ONoBelieHe 00 OHOM UCTOYHMKE MHGOPMAIIH.

11.5.1 VYder o6iuero 4ucia CUTHATBHBIX OMOBELIEHUI ITPOBOAMTCS MO YACIY ONMOBEIICHMHA, HaTpaB-
JIeHHBIX BcéM abonenTaM cuctembl UPU u 3aperncTpupoBaHHbIX B JoKyMeHTaumu (wm bJl), npunsToi
B Oubymmoteke wim oprane HTU.

12 Yuer oTKa3oB

12.1 EpuHuueit yuera oTKa30B Ha JOKYMeHTHI, uxX Koruu 1 CHO siBiisteTcsl HEBBITOJIHEHHBIN 3aIIpoOC
TI0JIL30BATE)IS, 3APETUCTPHUPOBAHHBINA B JINCTKE YUTATEeIbCKOro TpeboBanus (wiu bll), npyroit noxymeHTa-
LUK, IpuHATOR B OnOmroreke win oprase HTH.

12.1.1 Ydyer ofwero 4uciaa OTKa30B NPOBOTUTCS CYMMHPOBAHMEM HEBHITOJHEHHBIX 3apOCOB
NOJIb30BaTENEH, 32aPETUCTPUPOBAHHEIX B KAXIAOM CTPYKTYPHOM IOApa3neNeHuu 6M61M0TeKH WM opraHe
HTH.

13 Yuer meponpusTHii

13.1 EmuHuueit ygera MeponpusSTHi SIBISIETCS OHO MEPONTPUSATHE — BHICTABKA, YCTHBI 0030D, NeHb
uHbopMauVH, SKCKYPCHS M T. II., 3apeTHCTPUPOBaHHOE B JoKyMeHTauud (i BI1), npuHsitoit B 6u6mu-
orexe wim oprane HTH.

13.2 Vuer o6iero yuciaa MEpONIPUSTHIL TPOBOAKMTCS CYMMHUPOBAHWEM MEPOTIPUATHIA, 3aperUCTPHPO-
BAHHBIX KaXIbIM MofpasaencHueM 6ubnuoreku wmm opranoM HTH.
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IMpuMevyaHHn4d -

1 JlononuutenpHo B npuHATON KoOKyMeHTalH (v BJI) Beercs y4eT SKCIIOHHPYCMEIX B BHIIAHHBIX JOKYMEH-
TOB, a TaKX€ YYACTHUKOB MEpPOITPUATHIA.

2 MeponpuaTHe, BKIOYAIOLIEe OJHOBPEMEHHOE TIPOBEACHME PAa3IMYHEIX (opM (HarpuMep BRICTABKY H YCTHRIM
6ubmorpaduaeckuit 0630p), YINTHIBAETCS KaK OJHO MEPOIIPUATHE, HO COCTABIAIOMINE 3TOTO MEPOTIPUATHUA Ha3bIBa-
10TCq B NIpHHATON nokymeHTarmd (B).

3 Meponpuarie, B OpraHM3aliMd M NPOBEJECHMM KOTOPOro IPHHMMAIM YYaCTHE HECKOJNBKO CTPYKTYPHRIX
nojipasfcsicHUi, YUNThIBaeTCA OOMH pas.
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